Uploading Photos to a Photo Album on the SCSC Website

These instructions explain how a SCSC member can upload photos to an existing Photo Album on the SCSC
Website.

1. Download your photos to a device from which you can easily get to the SCSC website. It can be very
difficult to navigate the SCSC website from a smart phone. To upload your photos, it is recommended
that you use a desktop PC, laptop, or tablet.

2. SORT OUT YOUR PHOTOS FIRST! Please don’t upload pictures of your thumb or feet, or ten photos
of the same thing!

Log onto the SCSC Website.
Clink on the “Photos&Links” tab, and “Photo Albums” under that.
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You will see all of the existing Photo Albums.

5. Move your cursor to the right side of your screen over the grey rectangle. A menu will pop out. Click on
“Edit” at the bottom of this menu. If you do not see “Edit” at the bottom of this menu, you do not have
rights to add to ANY of the Photo Albums. Contact the Webmaster to get these rights.
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Photo Albums

Clickthe icons below to perform different search and filter functions. Click the “Show All"icon to display all available photo albums. Click the "Newest Albums'
icon to display 30 newest or most recently updated albums. Click the “Filter" icon to filter albums by categories or subgroups (if your organization has
chapters/subgroups). Click the Search icon to search for individual photos. When you perform a “search” the results will be organized into an album. Click on the
results album to view the slideshow in a popup. Search can be combined with filter. For example, if you search want to search for a photographer name you can
narrow your search to a specific category by combining with the filter
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6. You are now on the “Photo Album Manager” page. Click on the yellow pencil of the album that you wish
to add photos.

Photo Album Manager

This screen allows you to manage photo albums. Use the "Search’ panel to find a photo album based on its name, cz
member photo albums. Select ‘Photo Album Options' to update options applying to all photo albums. Select ‘Photo All
into which photo albums are organized. Click 'Add Photo Album' to create a new album.
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7. You are now on the “Edit Photo Album” page. To add all your photos at once, click on the “Add Multiple
Photos” button.
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This screen allows you to manage the photos displayed on a photo album. Click 'Select Photos' to select photos already uploaded to the website. You can also

add one or multiple photos which will be uploaded and added to the album in one step. Click ‘Display Sequence’ to modify the order of photos. For each photo,
click *Edit’ to modify its properties or ‘Remove’ to delete it from this album (but not from the website )
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8. A pop-up window “Add Multiple Photos” will appear. Click on the “Select Photos” button to point to your
photos on your device. Put your name in the “Photographer” field. If all your photos were taken on the
same day, put that date in the “Date Taken” field. Click the “Save” button.
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Use this screen to upload multiple photos. Click the ‘Select Files’ button to select one or more
. image files (Jpa (Jpeq), .png, or .gif) from a local directory or network. The files will begin uploading
Photo Title immediately. Fill outthe other information below and click Save to complete the upload process
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9. When you get the pop-up that the upload is complete, click on the “Home” tab to leave the “Edit Photo
Album” page.




